LEAH VOLUNTEER ROLE DESCRIPTION

 Principal Function 

To provide one-to-one English lessons in the student’s home for those who are unable to attend college-based classes. To build the language skills and confidence of the student so that they are able to participate in community life and to achieve their potential
Duties 

On being paired with a student, find out their needs and goals. Plan lessons according to the student’s needs, level of English and long term aims. 
Visit the student on a regular basis – at least once a week for an hour - at a time and date mutually agreed. 
Support the student in accessing information and taking part in community life, e.g. reading letters from schools or hospitals, advising on form filling, helping students to prepare to make phone calls, etc. 
Update the LEAH co-ordinator on the student’s progress
 Location 

Boroughs of Kingston upon Thames and Richmond upon Thames 
Volunteer tutors would only be expected to work in one borough, depending on where they live. Every effort is made to pair students within a convenient distance of their home
 Hours  

 A six-month commitment is required
At least one hour a week to provide lessons at home, plus travelling time and time for planning and preparing lessons 
 Training 

Twenty one hour training course covering lesson planning, materials, speaking, listening, reading and writing
Regular ongoing tutor development workshops 
 Supervision and Support 

Regular contact with the Co-ordinator by email, post and phone
Visits by the Co-ordinator by mutual agreement
Access to LEAH teaching and learning materials resource bank, photocopier, etc

Six monthly group support and supervision sessions
One to one supervision in addition to group supervision as and when appropriate
Personal Qualities and Experience 

Interest in helping people learn, patience and the ability to listen
Good communication skills and an interest in language learning
No teaching experience required as training will be given
A commitment to the aims of Learn English at Home
A commitment to equal opportunities and a willingness to understand and learn about different cultures in a non judgemental way 
You do not need English as a first language to volunteer with LEAH. If you have come to the UK or learned English as an adult, we ask for L1/L2 level of English (upper intermediate)
 
 
 
